
  

Job Description – Senior Lecturer  

Senior Lecturer 

School / 
Department: 

School of Architecture, Built 
Environment, Computing and 

Engineering 
Grade: Grade: H 

New appointees to Birmingham City University will ordinarily be appointed at the entry point of the appropriate grade  

Pension classification: Academic  

Responsible 
to: N/A Responsible 

for: N/A 

Job Purpose 
 
To develop, manage and monitor postgraduate and undergraduate programmes. This includes 
associated operational administration, curriculum development and quality management and 
enhancement (including accreditation by relevant professional institutions where appropriate). You will 
work with Associate Deans, Heads of School / Department to ensure the efficient and effective delivery 
of teaching programmes in accordance with University strategy, policy and procedures, undertake 
research activity and engage in enterprise activity, influencing leading edge practice. 
 

 
Main Activities and Responsibilities 

Student learning experience 
1. Responsible for managing taught programmes, including oversight of day to day operational 

processes (e.g. timetabling, assessment, examination systems) and programme accreditation 
processes. 

2. Ensure that programme design and delivery comply with the quality standards and regulations of the 
University. 

3. Contribute to the development of academic processes across the institution. 
4. Contribute to the development of learning and teaching strategies. 
5. Teach a range of materials. 
6. Develop and apply innovative and appropriate teaching techniques and material which create interest, 

understanding and enthusiasm amongst students. 
7. Oversee the monitoring of student progress and provide advice and guidance to personal tutors and 

students as appropriate 
 
Research, enterprise and scholarship 
8. Undertake and contribute to research, conducting individual research or collaborating with others. 
9. Produce academic outputs of originality, significance and rigour that will be considered for inclusion in 

future REF census activities. 
10. Conduct individual or collaborative scholarly projects. 
11. Lead collaborative research and / or enterprise activity producing high quality outputs with 

demonstrable impact, in particular influencing leading edge practice. 
12. Engage in knowledge generation, knowledge exchange and knowledge transfer activities. 
13. Identify sources of funding and contribute to the process of securing funds for own research or 

scholarly projects. 
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14. Be aware and informed of developments in higher education relevant to the development of learning 
and teaching and research strategies within the School, Faculty and University. 

 
Managing people and resources 
15. Provide academic leadership to those working within programme areas, for example by agreeing 

work plans to ensure that programmes are delivered effectively or organising the work of a team by 
agreeing objectives and work plans. 

16. Contribute to the development of teams and individuals through the individual performance review 
process and providing advice on personal development. 

17. Contribute to the overall management of the School / Faculty in areas such as resource management, 
business and programme planning. Undertake line management responsibilities as required. 

18. Be responsible for setting standards and monitoring progress against agreed criteria for area of 
responsibility. 

19. Be involved in School / Faculty level strategic planning and contribute to the University’s strategic 
planning process. 

20. Plan and deliver consultancy or similar programmes and ensure that resources are available. 
 
Pastoral care 
21. Undertake personal tutoring. 
22. Oversee the monitoring of student progress and provide advice and guidance to personal tutors and 

students as appropriate, including oversight of the needs of students with special requirements and 
processes pertaining to mitigating circumstances. 

23. Appreciate the needs of individual students and their circumstances and assist them in accessing 
University support 

24. Deal with referred issues for students on own programmes and provide first line support for 
colleagues dealing with student matters, referring them to sources of further help if required. 

 
Liaison and networking 
25. Lead and develop internal networks, for example by chairing and participating in University 

committees or working groups. 
26. Act as an external examiner to other institutions and provide professional advice as appropriate. 
27. Lead and develop external networks, for example with external examiners and assessors. 
28. Develop links with external contacts such as other educational bodies, employers and professional 

bodies to foster collaboration. 
29. Undertake international visits in order to establish partnerships, teach at partner institutions or act as 

Link-Tutor. 
30. Actively collaborate within the University and externally on relevant research projects. 
 
Academic administration 
31. Be responsible for quality, audit and other external assessments in own areas of responsibility. 
32. Take responsibility for programme accreditation processes. 
33. Ensure that operational processes such as timetabling, assessment and examinations are managed. 
 
Additional Key Requirements: 
Communication 
Disseminate conceptual and complex ideas of a wide variety of audiences using appropriate media and 
methods to promote understanding. 
 
Teamwork 
Lead teams within areas of responsibility. 
Ensure that teams within the School and Faculty work together. 
Act to resolve conflicts within and between teams. 
 
Initiative, problem solving and decision making 
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Resolve problems affecting the delivery of modules within own educational programme and in 
accordance with regulations. 
Make decisions regarding operational aspects of own educational programme. 
Contribute to decisions which have an impact on other related programmes. 
Monitor student progress and retention. 
Provide advice on strategic issues such as the balance of student recruitment, staff appointments and 
student and other performance matters. 
Identify opportunities for strategic development of new programmes or appropriate areas of activity and 
contributing to the development of such ideas. 
 
Work environment 
Be aware of the risks in the workplace and the potential impact on their own work and that of others.  
Depending on area of work (for example laboratories, workshops, studios) conduct risk assessments, 
take steps to reduce hazards and take responsibility for the health and safety of self and others. 
 
Special requirements: 
Able to undertake duties at different premises including any University campus as required. 
Expected to work outside of normal office hours as required. 
All academic staff are expected to engage in activities associated with promotion, marketing and public 
outreach of the subject area. 

Person Specification 

Essential Criteria 
Application Form / 

Support Statement / 
Interview 

1. Depth or breadth of specialist knowledge demonstrated by a doctorate level 
qualification, usually a PhD in order to teach and support learning on 
academic modules, or professional doctorate or National Practice leadership. 

Application Form / 
Support Statement / 
Interview 

2. In depth understanding of own specialism to enable the development of new 
knowledge and understanding within the field. 

Application Form / 
Support Statement / 
Interview 

3. External recognition as a scholar, teacher and/ or practice based 
professional 

Application Form / 
Support Statement / 
Interview 

4. Knowledge of higher education and ability  to use a range of delivery 
techniques to enthuse and engage students 

Application Form / 
Support Statement / 
Interview 

5. Experience of teaching curriculum development and quality management 
and enhancement in an HE environment. 

Application Form / 
Support Statement / 
Interview 

6. Experience of managing a team and/or functions in a busy environment with 
conflicting priorities. 

Application Form / 
Support Statement / 
Interview 

7. Experience of managing research projects, teams, and preferably 
experience of acting as a principal investigator. 

Application Form / 
Support Statement / 
Interview 
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8. Evidence of high quality publications or other outputs in research or practice. 
Application Form / 
Support Statement / 
Interview 

9. Excellent written and verbal communication skills 
Application Form / 
Support Statement / 
Interview 

10. Able to communicate complex and conceptual ideas to a range of groups 
Application Form / 
Support Statement / 
Interview 

11. Able to participate in and develop external networks. 
Application Form / 
Support Statement / 
Interview 

12. Able to identify potential sources of funding. 
Application Form / 
Support Statement / 
Interview 

13. A strategic thinker 
Application Form / 
Support Statement / 
Interview 

14. Able to demonstrate independent and self-managing work styles. 
Application Form / 
Support Statement / 
Interview 

15. Able to plan and prioritise workload and that of others 
Application Form / 
Support Statement / 
Interview 

16. Demonstrates strong student-centric approach to ways of working and 
commitment to high quality standards 

Application Form / 
Support Statement / 
Interview 

17. Eligible for Senior Fellow status under the Higher Education Academy’s 
Professional Standards Framework for Teaching and Supporting Learning 
in Higher Education. 

Application Form / 
Support Statement / 
Interview 

Desirable Criteria  

18. Where it can be demonstrated that equivalent core knowledge has been 
gained from practice a PhD 

Application Form / 
Support Statement / 
Interview 

 
• Application Form – assessed against the application form. Normally used to evaluate factual evidence e.g. 

award of a qualification. Will be assessed as part of the shortlisting process. 
• Cover Letter & CV - applicants are asked to provide a statement to demonstrate how they meet the criteria, 

and may reference their CV. The response will be assessed as part of the shortlisting process. 
• Interview – assessed during the interview process by either competency-based interview questions, tests, 

work-related exercise, presentation and discussion, or teaching session etc. 


